LOUISIANA DEPARTMENT OF

™ EDUCATION

All certification applications are now submitted through the
Louisiana Educator Portal.

Career and Technical Trade & Industrial Education (CTTIE)
Certification Information

Louisiana provides CTTIE certificates to Louisiana employing public school systems for applicants meeting the
requirements described in Bulletin 746: Louisiana Standards for State Certification of School Personnel. The CTTIE
certificates authorize employment for instructors of Career and Technical Education (CTE) courses.

See the Certification Area/Classification of Instructional Programs (CIP) Chart linked below for the available areas of
certification and requirements for each:

» CIP Chart «

All CTTIE applications must be signed by the employing Louisiana school system.

The CTTIE-Provisional certificate is a one-year, non-renewable certificate issued while the instructor completes
requirements for the CTTIE-1. CTTIE-Provisional eligibility requirements:

¢ Applicant holds a high school diploma or has passed an equivalency test approved by LDOE.

e Applicant has a minimum of four years full time work experience or 7,680 hours of experience aligned to the CIP
area in the specific career/technical field, of which at least one year of experience was acquired within the five
calendar years immediately prior to certification. Having CIP-related degree(s) and/or an IBC can fulfill up to
three years of the four years required work experience; however, at least one year of industry experience within
the last five calendar years is required.

e Applicant holds current state or national license or Industry Based Credential (IBC). Refer to the CIP Chart for
required/accepted IBC(s) for each area.

The CTTIE-1certificate is an entry level certificate (comparable to a Level 1 teaching certificate, but specific to industry
expert area(s) only). It is valid for three years initially and may be extended for a period of one year at the request of the
employing school system, with a limit of two such extensions. CTTIE-1 eligibility requirements:
e Applicant meets all requirements for the CTTIE-Provisional certificate above.
e Applicant completes a New Instructor Workshop (applicants with at least three years of effective K-12 teaching
experience as defined by Bulletin 130 or three years of post-secondary teaching experience are exempt from
New Instructor Workshop).

The CTTIE-2 certificate is valid for five years initially, and is renewable every five years with the instructor successfully
meeting the standards of effectiveness for at least three years during the five-year initial or renewal period pursuant
to Bulletin 130 and R.S. 17:3902 (comparable to the Level 2 or 3 teaching certificate). CTTIE-2 eligibility requirements:

e Applicant holds or meets eligibility requirements for the CTTIE-1 certificate.

e Applicant has successfully met the standards of effectiveness for at least three years.

e Applicant has three years of teaching experience in an approved educational setting.

Required Documents

Official Transcripts

Transcripts must be official for all certification purposes. Official transcripts should be mailed or emailed directly to you
or your employing school system and will be considered official when scanned and/or uploaded to the online
certification portal with your certification application packet. The Certification Office does not accept transcripts sent
directly via email or paper mail.
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Degrees and coursework used for Louisiana certification purposes must be earned from a college or university accredited
in accordance with 34 CFR 602.

All degrees reflected on official transcripts included with the initial application will be added to an initial certificate.
Once the initial certificate has been issued, a Certification Add-on or Evaluation application and a processing fee may
be required to add additional degrees.

Licenses

Professional licenses/IBCs must be valid at the time of application processing. Ensure a copy of the most current
credential is included with the application. If the credential has an expiration date and is nearing expiration, the
credential should be renewed prior to submitting an application. Although a CTTIE certificate has a specified validity
period, in addition to CTTIE certification, many areas require:

e A current license must be held when a state or national license is required.
e Instructors providing content aligned to an industry-based certification must carry the IBC in which instruction
will occur.

Identification

A copy of the applicant’s Social Security Card and an official photo ID such as a Driver’s License or State ID are required
with every application.

Experience Verification

¢ Your employing school system may verify in-state teaching experience using the Experience Verification form
included in the application.

¢ Industry-based work experience may be verified by your employing school system using the CTTIE Work
Experience Verification form.

e Experience working outside of a Louisiana school setting may also be verified on official letterhead from the
employing authority and included with the application for consideration.

Qualifying documents
Certification Area/Classification of Instructional Programs (CIP) Chart linked below for the available areas of
certification and qualifying documents for each area:

» CIP Chart «

Contact Information: All questions regarding certification requirements or the certification process, can be answered
through the Louisiana Department of Education’s Teacher Certification Help Center.

All applications will be evaluated in the order in which they are received. You can check the status of a certification
application through the Louisiana Educator Portal.

Formal application responses and certificates issued can be reviewed on TeachlLouisiana.net.
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