LOUISIANA DEPARTMENT OF

™ EDUCATION

All certification applications are now submitted through the
Louisiana Educator Portal.

General Certification Information

All certification requests are now made through the Louisiana Educator Certification (LEC) sections in the Louisiana
Educator Portal (LEP). See the Applicant Guide below and additional resources on the LEP home page.

» Applicant Guide «

Upon receipt of a completed application, a certification case will be opened in the Teacher Certification Management
System (TCMS) which is trackable online. If additional information is needed or feedback is provided, that information
can be viewed by returning to the application in your Louisiana Educator Portal account and selecting Messaging.
Formal responses are also posted on TeachLouisiana.net » Status of a Certification Application. Evaluations will be
provided via email and application Messaging.

Required Documents

For details on required supporting documents for a specific application, refer to the Help information located to the
right of the application forms in LEC.

Identification

A copy of the applicant’s Social Security Card and an official photo ID such as a Driver’s License or State ID are
required with every application.

Official Transcripts

Transcripts must be official for all certification purposes. Official transcripts should be mailed or emailed directly
to you or your employing school system and will be considered official when scanned and/or uploaded to the online
certification application. The Certification Office does not accept transcripts sent directly via email or paper mail.

Degrees and coursework used for Louisiana certification purposes must be earned from a college or university
accredited in accordance with 34 CFR 602.

Experience Verification
Applications requiring verification of experience will be routed to your employing school system.
Experience working outside of Louisiana may be verified using the Out-of-State Experience Verification Attestation.

Contact Information

All questions regarding certification requirements or the certification process, can be answered through the
Louisiana Department of Education’s Teacher Certification Help Center.

All applications will be evaluated in the order in which they are received. You can check the status of a certification
application through the Louisiana Educator Portal.

Formal application responses and certificates issued can be reviewed on TeachlLouisiana.net.
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